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CHANGE OF TENANCY

A $250 Processing Fee Required

Property Address
Understanding the Change of Tenancy (CoT) Process

When a new Tenant is added to or replaces a Tenant listed on an existing lease, they become legally responsible for the terms
of the lease along with the current Tenant(s). The CoT process can be used to add, remove, or replace Tenant(s) on an existing
lease; a new lease is not created. You assume all financial and otherwise obligation to the lease and current condition of the
property. This is a continuation of the existing lease term with a change in Tenancy obligated to the lease. No move out
inspection will be conducted and no turn over work will be issued until the expiration of the lease.

What the Tenant(s) Must Do:

1. Application Required for Each New Tenant. Each New Tenant MUST complete a rental application and pay the required
$85.00 application fee. There are no exceptions to this requirement. An outgoing, remaining, or other Tenant may not
complete the application or screening process on behalf of a New Tenant.

2. Ensure that you have a copy of the “Move-In Inspection Form” completed by the initial Tenant(s) of the lease. The
initial tenants had 10 days from the initial date of occupancy to submit a completed form as their record of the condition of
the property upon move-in. Because the Change of Tenancy does not create a new tenancy or result in a new move-in
inspection, the original Move-In Inspection Form remains the applicable record of the documented condition of the
Premises at the beginning of the tenancy. Before completing the Change of Tenancy, the Incoming, Departing, and
Remaining Tenant(s) should inspect the Premises and independently determine whether any payment, reimbursement, or
other adjustment should be made among themselves with respect to the security deposit and the present condition of the
Premises. Any such payment or arrangement is solely between the Tenant(s). LBP does not determine, collect,
distribute, or participate in payments between Tenant(s) relating to the security deposit. The full security deposit
held for the Premises will remain in the applicable trust account and will not be divided, transferred, or refunded by LBP
as a result of a Change of Tenancy. Departing Tenant(s) will not receive any portion of the security deposit from
LBP upon departure. The security deposit will remain associated with the continuing tenancy and will be reconciled at
the termination of the Lease in accordance with the Lease and North Carolina law.

3. Review the Existing Lease Documents. Current tenants should ensure that they have a copy of both the Residential
Rental Contract and current Rules and Regulations to provide to the new Tenant(s). Upon approval by LBP of the new
Tenant(s), Tenant(s) should review the lease, addenda, and renewal terms and understand their responsibilities as a
Tenant, and their rights and obligations under the lease.

4. Agreement Between Tenant(s). The Incoming, Departing, and Remaining Tenant(s) must execute the Change of
Tenancy documentation. All Tenant(s) understand and acknowledge that this is an agreement between the
Tenant(s) for which LBP will only provide the necessary documentation. Any agreement concerning payments,
reimbursement of the security deposit, allocation of rent, transfer of keys or other property, or other arrangements among
the Tenant(s) is an agreement solely between those Tenant(s). LBP is not a party to those arrangements and does not
determine or guarantee their terms. LBP's role is limited to screening applicants, providing and processing the necessary
documentation, and administratively implementing an approved Change of Tenancy.

5. Approval, Effective Date, and Processing Fee. After all required applications have been received and approved and the
requested effective date has been provided to LBP, LBP will prepare and distribute the Change of Tenancy documentation
for signature and charge the $250.00 Change of Tenancy processing fee to the tenant ledger. The Change of Tenancy
will not be processed or become effective until all required documentation has been completed and the $250.00
processing fee has been paid.

6. Utilities. If any utility serving the Premises is in a Departing Tenant's name, the Tenant(s) must arrange for a New or
Remaining Tenant to assume responsibility for that utility without interruption. Utility service must not lapse or revert to
LBP's name. A lapse in utility service or a utility reverting to LBP may result in a $50.00 administrative fee per affected
utility, charged to the tenant ledger.
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7. Rent, Proration, Keys, and Access Devices. A Change of Tenancy does not alter the amount or due date of rent under
the Lease. Rent remains due in full in accordance with the Lease. Any proration, reimbursement, or allocation of rent
between Departing, Remaining, and New Tenant(s) must be arranged directly between those Tenant(s). The Tenant(s)
are also responsible for coordinating the transfer of keys and any parking permits, access cards, fobs, garage door
openers, or other access devices associated with the Premises. Change of Tenancy process does not affect when rent is
due in full. Any rent pro-ration must be coordinated between Tenant(s) along with the transfer of property keys, including
any parking passes/fobs/garage openers, as applicable.

8. Removal of a Tenant Without Adding a New Tenant. If the Change of Tenancy is being requested solely to remove one
or more Tenant(s), LBP may require the Remaining Tenant(s) to provide financial documentation demonstrating their ability
to satisfy the financial obligations of the Lease without the Departing Tenant(s). When no New Tenant is being added,
Items 1 and 3 above are inapplicable.ing used ONLY to remove a Tenant(s), the remaining Tenant(s) may be required to
submit financial documentation to support their ability to pay the full rent. In this case, items 1 and 3 are inapplicable.

Understanding the Security Deposit

The security deposit paid in connection with the original Lease is a single security deposit for the Premises and the tenancy as
a whole. It is not divided into individual shares attributable to particular Tenant(s), bedrooms, or occupants.

A Change of Tenancy does not cause LBP to perform a security deposit accounting, refund any portion of the security deposit,
or establish a new security deposit. The existing security deposit will remain intact in the applicable trust account for the
continuing tenancy and will ultimately be reconciled in accordance with the Lease and North Carolina law.

Because there is no move-out inspection or security deposit accounting when an individual Tenant leaves through the
Change of Tenancy process, LBP does not determine what portion, if any, of the security deposit should be attributed or
reimbursed to a Departing Tenant. Any payment, reimbursement, or other adjustment concerning the security deposit is solely
a private matter between the Departing, Remaining, and/or New Tenant(s).d

Before signing the Change of Tenancy documentation, each New or Remaining Tenant should inspect the Premises, review
the original Move-In Inspection Form and other available condition records, and consider the current condition of the Premises
when deciding whether to make or accept any payment concerning the security deposit.

By completing the Change of Tenancy, each New Tenant acknowledges that they are joining an existing and continuing
tenancy, rather than beginning a new tenancy, and that no new move-in inspection or security deposit accounting will be
performed solely because of the Change of Tenancy.

At the termination of the Lease and surrender of the Premises by all Tenant(s), the security deposit will be reconciled and the
final accounting provided in accordance with the Lease and applicable North Carolina law. If the Lease designates a Primary
Tenant for purposes of receiving the security deposit accounting or refund, that designation will continue to apply unless
properly changed in accordance with LBP's procedures.

The Primary Tenant will receive the security deposit reconciliation and final accounting at the end of the lease term. If you have
a question regarding the Primary Tenant for your lease, please contact our office.

Security Deposit Acknowledgment

The security deposit currently held in connection with the Lease is $ . The security deposit will remain
intact in the applicable trust account notwithstanding this Change of Tenancy and will be reconciled at the termination of the
Lease in accordance with the Lease and applicable North Carolina law.

No portion of the security deposit will be refunded, distributed, transferred, or separately accounted for by LBP as a
result of this Change of Tenancy. The security deposit in its entirety remains in Trust for the duration of the lease
term until reconciled in accordance with the Lease and NCGS. Any payment or reimbursement concerning the
security deposit between Departing, Remaining, and/or New Tenant(s) is solely between those Tenant(s).

Page 2 of 4 9/26



319 Providence Road, Chapel Hill, NC 27514

LOUISE @BECK Office: (919) 401-9300 Fax: (919) 636-4848

E-mail: rent@louisebeckproperties.com
PROPERTIES, INC.

Property Address COT Effective Date

Outgoing / Departing Tenant(s) — Read and Initial Each Item:

| understand that any security-deposit reimbursement, balance, or payment between me and any incoming or
remaining Tenant is a private agreement among the Tenant Parties. LBP does not take part in that negotiation and will
not pay me a security-deposit refund merely because | am leaving the Lease.

| understand that the Change of Tenancy is not the end of the Lease. LBP will not perform a move-out inspection,
cleaning, turnover work, or a security-deposit accounting solely because | am leaving the Lease.

| understand that | am responsible for addressing with the other Tenant(s) any damage, cleaning, rent allocation, key
transfer, or other obligations associated with my departure, and that LBP does not determine or enforce the terms of
those private arrangements.

I understand that | should provide the Incoming Tenant(s), as applicable, with the existing Lease, addenda, Rules and
Regulations, renewal documents, and the original Move-In Inspection Form or other condition records available to me.

I understand that after the approved Change of Tenancy Effective Date | will no longer have a right to occupy or
access the Premises as a Tenant, and | am responsible for transferring all keys, parking permits, access cards, fobs,
garage door openers, and other access devices as agreed among the Tenant(s).

Incoming / Remaining Tenant(s) — Read and Initial Each Item:

I understand that | am joining an existing and continuing tenancy and, as of the approved Change of Tenancy Effective
Date, | assume the obligations and responsibilities of a Tenant under the existing Lease; a new Lease is not being
created.

| understand that no new move-in inspection will be completed solely because of the Change of Tenancy and that the
original Move-In Inspection Form and existing condition records remain the applicable records of the condition
documented at the beginning of the tenancy.

| understand that | have had the opportunity to inspect the Premises before signing this Change of Tenancy and to
consider its present condition when negotiating any payment or reimbursement with the other Tenant(s).

| understand that any payment or reimbursement concerning the security deposit is a private agreement among the
Tenant Parties. LBP does not determine, collect, distribute, or guarantee any such payment.

| understand that LBP will not clean, repair, or perform turnover work solely because of the Change of Tenancy,
because the existing Lease and tenancy are continuing.

| acknowledge that | have received or have had the opportunity to receive and review the existing Lease, addenda,
Rules and Regulations, renewal documents, and the original Move-In Inspection Form or other available condition
records.

| understand that the security deposit remains a single deposit for the Premises and continuing tenancy, is not divided
into individual Tenant shares by LBP, and will be reconciled at the termination of the Lease in accordance with the
Lease and applicable North Carolina law.

Page 3 of 4 9/26



319 Providence Road, Chapel Hill, NC 27514

LOUISE @BECK Office: (919) 401-9300 Fax: (919) 636-4848

E-mail: rent@louisebeckproperties.com
PROPERTIES, INC.

Property Address COT Effective Date

Departing Tenant(s): My signature on this form confirms that | have read and understand the Change of Tenancy
documentation and my responsibilities described herein. | understand that LBP will not refund, distribute, or
separately account for any portion of the security deposit to me as a result of my departure from the Lease. Any
payment or reimbursement concerning the security deposit between me and any New, Remaining, or other Departing
Tenant is solely a private agreement among the Tenant(s), and LBP is not a party to that agreement. | acknowledge that
| have had the opportunity to ask questions regarding the Change of Tenancy process before signing this form.

Departing Tenant Printed Name Departing Tenant Signature and Date
Departing Tenant Printed Name Departing Tenant Signature and Date
Departing Tenant Printed Name Departing Tenant Signature and Date
Departing Tenant Printed Name Departing Tenant Signature and Date
Departing Tenant Printed Name Departing Tenant Signature and Date
Departing Tenant Printed Name Departing Tenant Signature and Date

New / Remaining Tenant(s): My signature on this form confirms that | have read and understand the Change of Tenancy
documentation and my responsibilities described herein. | understand that | will not pay any portion of the security
deposit to LBP as a result of this Change of Tenancy. Any payment or reimbursement concerning the security deposit
between me and any Departing, New, or Remaining Tenant is solely a private agreement among the Tenant(s), and LBP
is not a party to that agreement. | have read the Residential Rental Contract, together with the applicable addenda,
renewals, Rules and Regulations, and other documents governing the tenancy, and | agree to be bound by their terms
and conditions. | acknowledge that | am joining or continuing an existing tenancy, that the Change of Tenancy does
not create a new lease or new tenancy, and that | have had the opportunity to ask questions regarding the Change of
Tenancy process before signing this form.

New/Remaining Tenant Printed Name New/Remaining Tenant Signature and Date

New/Remaining Tenant Printed Name New/Remaining Tenant Signature and Date

New/Remaining Tenant Printed Name New/Remaining Tenant Signature and Date

New/Remaining Tenant Printed Name New/Remaining Tenant Signature and Date

New/Remaining Tenant Printed Name New/Remaining Tenant Signature and Date

New/Remaining Tenant Printed Name New/Remaining Tenant Signature and Date
Processed By: Date:

Louise Beck Properties, Inc.
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